
Where to find this slide layout:

▪ In the ACCA report pack PowerPoint 
template, click the home or insert 
tab – then click the dropdown arrow 
under the 'New Slide' button and 
select the 'Short Title: Custom 
image' layout

How to use this slide layout:

▪ Type your title and subtitle text into 
the placeholders on the slide – keep 
both as short and to the point as 
possible

▪ To change the background image, 
right click on your slide background 
and choose 'Format Background. 
Then from the 'Fill' menu select 
'Picture or texture fill' and use the 
'Picture Source' options to insert a 
new image from a file on your 
computer or from your clipboard.

▪ On older versions of PowerPoint, 
your sidebar may read 'Insert 
picture from…' for this feature.

▪ If text on top of your background 
image is difficult to read, choose the 
Picture icon tab from the ‘format 
background’ sidebar, and from the 
corrections dropdown reduce the 
brightness. -30% is a good started 
point. 
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Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 2 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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ACCA Exams

Applied Knowledge

Applied Skills

Strategic Professional
Essentials
•Strategic Business Leader (SBL)
•Strategic Business Reporting (SBR)
Options
•Advanced Financial Management (AFM)
•Advanced Performance Management (APM)
•Advanced Taxation (ATX)
•Advanced Audit and Assurance (AAA)

•Corporate and Business Law (LW)

•Performance Management (PM)
•Taxation (TX)
•Financial Reporting (FR)
•Audit and Assurance (AA)
•Financial Management (FM)

•Business & Technology (BT)
•Management Accounting (MA)
•Financial Accounting (FA)

On-demand exams（随时机考）

• BT/MA/FA/LW属于随时机考科目
• ODCBE：随时机考，联系机考中心预约考试即可(机考中

心地址可见中文官网）

Session exams （分季机考）

• PM-AAA属于分季机考科目
• SCBE：分季机考，需要在myACCA报考

分为3,6,9,12月四个考季
有考位限制

ACCA全部课程分为以下三个模块，模块间需要按顺序完成考试，同一个模块里的科目可以不按顺序考试。



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Quote Slide: Text Only - 
Background 1' layout

How to use this slide layout:

▪ Type your quote text into the 
placeholder in the centre of the 
slide

THINK AHEAD

分季机考报考指引

Session 
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PM TX FR

AA FM

SBL SBR AFM

APM ATX AAA



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 2 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Session exams-全球统考（分季机考）

以下科目属于分季机考（Session-CBE），学员需要在myACCA账号里操作报考，详细指引请看下一页

Applied Skills
 Performance Management (PM)
 Taxation (TX)
 Financial reporting (FR)
 Audit and Assurance (AA)
 Financial Management (FM)

Strategic Professional
 Strategic Business Leader (SBL)
 Strategic Business Reporting (SBR)
 Advanced Financial Management (AFM)
 Advanced Performance Management (APM)
 Advanced Taxation (ATX)
 Advanced Audit and Assurance (AAA)



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Agenda / Contents slide: 
White' layout

How to use this slide layout:

▪ Type your text into the 
placeholders on left of the slide

▪ Click the icon on the right panel 
to insert your own image

▪ To replace an image - first click 
on the existing image to select 
it, then delete it, then repeat 
the above step to insert a new 
image

▪ Do not stretch or resize the 
picture placeholder
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ACCA分季(Session exams)报考规则

• 一年共有4个考季，分别是3月、6月、9月、12月

• 每个考季只能最多报考4门考试

• 每个自然年最多报考8门不同科目的考试

• 每个考季报考分为常规报考阶段(Standard entry)与后期报考阶
段(Late entry)，两个阶段报考的收费标准不同，尽早报考可确保有考位可预
约

• 请留意并及时查看报考时间及其他重要日期

• ACCA课程模块间需要按顺序完成考试，同一个模块里的科目可以不按顺序考试
        Applied skills  (PM, TX, FR, AA, FM) 
        Strategic Profession （SBL, SBR, AFM, APM, ATX, AAA）

https://www.accaglobal.com/gb/en/student/getting-started/important-dates.html


Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Quote Slide: Text Only - 
Background 1' layout

How to use this slide layout:

▪ Type your quote text into the 
placeholder in the centre of the 
slide

THINK AHEAD

分季机考报考步骤
Session guide
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1.登录报考系统

2.选择科目和版本

3.确认考位

4.选择考点和时间

5.确认报考信息

6.支付报考费用

7.确认报考成功



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title and 1x Content Box: 
White' layout

How to use this slide layout:

▪ Add your title text in the top 
placeholder

▪ Choose an icon on the centre 
panel to insert your own 
content, for example, a table or 
a chart

▪ Otherwise, type to add text to 
the centre panel
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第一步 登录您的myACCA账号

Step1: 登录ACCA全球官
www.accaglobal.com

Step2: 点击首页 “myACCA”进行登录

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

请填写ACCA ID或注册邮箱

http://www.accaglobal.com/


THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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第一步 登录报考系统

Route 1  
登录后，页面往下拉动到
底，在“Helpful links”栏目里
点击“Book an exam”

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

页面下拉到底



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Route 2 点击顶部导航栏的“ Qualifications”，下拉菜单，点击“Qualification progress”，页面下拉

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

或者

页面下拉



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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第二步 选择考试科目和版本

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

点击“Add an exam ” 选择考点、考季和考试科目

Step 7



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

选择考试版本（如该科目有不同版本） 点击“Add to your plan”

Step 7

*考试费用以当年费用为准



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide

Public                               © ACCA

第三步 确认考位

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

点击“Confirm availability”确认考位

点击科目名称

Step 7

*考试费用以当年费用为准



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

请认真阅读ACCA policies，阅读完毕后点击底部“Agree”进入下一步

Step 7



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

选择考点相关信息以确定该科目的考点是否有考位

1) 选择国家、省份和城市（如果需要扩大
搜索范围，可以只选省份，不选城市）

2) 点击蓝色图标显示日历

3) 从日历中选择该科目考试日期。

4） 点击“Search” 搜索考点

Step 7



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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第四步 选择考点和考试场次时间

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

▪ 显示的时间则是此科目可报考的场次 （如同时有上下午
场次会分开显示）

▪ 若考点显示 None available，则表明此考点在该考季暂不
开放，或者可能该考点考位已满订。

▪ 学员可以联系中国客服咨询及协助，进一步确认考点与
考位的状况，以便进行报考。考位有限，请提前报名！

Step 7



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

确定所预约考试的信息, 点击页面底部“Next”

Step 7



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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第五步 确认报考信息

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

再次确定所预约
考试的信息。

如果确认无误，
点击右下角
“Confirm”

Step 7



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

确认无误后，点击“Finish”提交报考信息

Step 7



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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第六步 支付报考费用

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

terms and conditions， 包含
与考试、考场安排等相关的重
要信息，能帮助考生更好地为
考试做好准备。请仔细阅读再
点击“Proceed to Payment”。

Step 7

*考试费用以当年费用为准



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

选择适合您的付款方式完整费用支付

在此页面，将显示三种支付方式，分别是：

• 银行卡 （Visa/Master/银联卡）
• 支付宝 (仅中国内地网络环境下使用）
• 贝宝 （PayPal）

请选择其中一种支付方式展开继续完成支付。



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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第七步 确认报考成功

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

如果科目报考成功，

您会在对应的考季下方看到科目的名
字

科目名字下方会有显示“Booked”

点击“Details”可以查看到
• 科目所选择版本（无版本的科目会

显示Not Applicable）
• 考季
• 考试日期
• 考试时间
• 考试时长
• 考点信息
• 报考费用

Step1：在Exam planner, 查看是否报考成功

*考试费用以当年费用为准



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

Step2：除exam planner外还要查看邮件确认

报考成功后，您会收到一封Acknowledgement letter邮件，
此邮件将会确认您是否已经报考成功；

邮件将在24小时内发送到您的ACCA住的邮箱，如不在收
件箱，请查找您的广告/垃圾邮件；

如仍未收到，请联系ACCA中国客服。联系方式请查看后
续内容。

姓名

考试科目
考试中心名字
考试日期和时间
考试费用 

总费用



THINK AHEAD

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title & 3 text columns' 
layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

注意事项：

1. 支付考试费后，请保留支付宝/银联，exam planner与 Acknowledgement letter邮件的截图；

2. 如支付考试费24小时后，exam planner的考试科目仍然不是booked状态，或已报考的考试科目消
失，请联系ACCA中国客服。联系方式请查看后续内容；

3. 如支付考试费24小时后，收件箱，广告/垃圾邮件箱仍未收到Acknowledgement letter邮件，请联
系ACCA中国客服。联系方式请查看后续内容。



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Quote Slide: Text Only - 
Background 1' layout

How to use this slide layout:

▪ Type your quote text into the 
placeholder in the centre of the 
slide

THINK AHEAD

修改报考
Amend

Public                               © ACCA

添加报考科目

修改考点和时间

删减科目



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title, Content and Image 
Left - White' layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the right of the 
slide

▪ Click the icon to the left of the 
slide to insert your own image

▪ To replace an image - first click 
to select the existing image, 
then delete it, then repeat the 
above step to insert a new 
image.

▪ Do not stretch or resize the 
picture placeholder

THINK AHEAD Public                               © ACCA

添加报考科目：

• 如想报考更多的科目，按照之前报考的步骤操作即可。（须留意每个考季最多报考4门）

• 请留意，添加报考科目不能同时进行报考操作，请分开操作

删减科目：

• 若是取消成功，考试费会先退回学员的 myACCA 账户里，这笔费用可抵扣其他科目的
考试费或之后的年费。

修改考点和时间：

• 登录myACCA里的进入Exam Planner, 在Your Plan下找到已经报考的科目，里面会有
“Amend”的按钮。

• 如需要修改考点或者考试时间，点击“Amend”后，再点击对应的按钮，按系统步骤指
引完成修改。

• 如需要改科目的考试版本，或者考季，则需要先取消原来的报名，重新报考。先点击
“Amend”的按钮，拉到页面最底部，就会看到取消的按钮

注意修改的截止时间：

修改报考的截止时间是该考季的常规报考截止时间，日期过后无法自行修改。

➢ （点击此处可查看ACCA 报考时间及其他重要日期）

https://www.accaglobal.com/gb/en/student/getting-started/important-dates.html


Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Quote Slide: Text Only - 
Background 1' layout

How to use this slide layout:

▪ Type your quote text into the 
placeholder in the centre of the 
slide

THINK AHEAD

ACCA更多资讯
More Information
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考试常用链接

更多资讯登录

ACCA客服

学员服务号



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Agenda / Contents slide: 
Background 1' layout

How to use this slide layout:

▪ Type your text into the 
placeholders on left of the slide

▪ Click the icon on the right panel 
to insert your own image

▪ To replace an image - first click 
on the existing image to select 
it, then delete it, then repeat 
the above step to insert a new 
image

▪ Do not stretch or resize the 
picture placeholder

THINK AHEAD

➢ 报考时间及其他重要日期
Important dates | ACCA Global

➢ 考试日期
Exam timetables | ACCA Qualification | Students | ACCA 

➢ l考试费用
Fees and charges | ACCA Global

➢ 学习资源
Study support resources | ACCA Global

➢ 随时机考中心（中国区）
ACCA 随时机考考点有哪些 - 学习与考试 - ACCA学员 - ACCA中文官网

➢ 认可培训机构（中国区）ACCA认可培训机构，为学员提供全面支持 - 学习与
考试 - ACCA学员 - ACCA中文官网

ACCA 考试常用链接
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https://www.accaglobal.com/gb/en/student/getting-started/important-dates.html
https://www.accaglobal.com/gb/en/student/exam-entry-and-administration/exam-timetables.html
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https://www.accaglobal.com/gb/en/qualifications/accountancy-career/fees/fees-charges.html
https://www.accaglobal.com/gb/en/student/exam-support-resources.html
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Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Impactful Statement: 
Background 2' layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide
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更多ACCA资讯请登录ACCA全球官网

www.accaglobal.com

或ACCA中文官网查询

cn.accaglobal.com

https://www.accaglobal.com/gb/en.html?_gl=1*ozacax*_ga*MTg4MTUwMzAyMS4xNzM5MjM4NTUy*_ga_J7W3P5MX6E*MTczOTM0MzIwNy41LjEuMTczOTM0MzkxMS4wLjAuMA..
https://www.accaglobal.com.cn/


Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Numbered List: White' 
layout

How to use this slide layout:

▪ Add your title text in the top 
placeholder

▪ Type your numbered list points 
into main text area below – try 
keep text to a minimum!

THINK AHEAD Public                               © ACCA

• Syllabus and guides
• Past exams
• Exam formulae
• Important dates
• Exemption Calculator
• Fees
• Exam timetable
• Rules & regulations
• Exam centres
• Exam results



Email: Telephone: Online:

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Contact slide: White' layout

How to use this slide layout:

▪ Add title text for this slide into 
the top placeholder

▪ Add your contact information 
into the relevant placeholders 
on the slide

THINK AHEAD

ACCA 中文客服

4006848666 / 4008333338 cn.accaglobal.com

服务时间：星期一至星期五: 8:00 a.m. - 8:00 p.m.

Public                               © ACCA

Raise a case：
点击这里下载操作指引

http://acca.link/BJN3I3 

http://acca.link/BJN3I3
http://acca.link/BJN3I3


Email: Telephone: Online:

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Contact slide: White' layout

How to use this slide layout:

▪ Add title text for this slide into 
the top placeholder

▪ Add your contact information 
into the relevant placeholders 
on the slide

THINK AHEAD

ACCA Connect（英文客服）

0044 (0)141 582 2000 www.accaglobal.com

服务时间：星期一至星期五: 7:00 am - 10:00 pm

（英国时间）

Public                               © ACCA

Raise a case：
点击这里下载操作指引

http://acca.link/BJN3I3 

http://acca.link/BJN3I3
http://acca.link/BJN3I3


Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Numbered List: White' 
layout

How to use this slide layout:

▪ Add your title text in the top 
placeholder

▪ Type your numbered list points 
into main text area below – try 
keep text to a minimum!

THINK AHEAD Public                               © ACCA

更多学员相关活动和信息，请关注ACCA中国学员服务号

ACCA 北京办公室
所辖范围: 北京，黑龙江，吉林，辽宁，河北，天津，山东，山西，陕西，宁夏甘肃，内蒙古，新疆，青海

ACCA 上海办公室
所辖范围: 上海，江苏，浙江，湖北，河南，四川，重庆，安徽，江西，西藏

ACCA 广州办公室
所辖范围 : 广东，广西，福建，湖南，云南，贵州，海南



Thank you.

Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Thank you slide (locked 
text)' layout

How to use this slide layout:

▪ This slide should be used ‘as-is’ 
- do not make alterations. 

THINK AHEAD Public                               © ACCA
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