
Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Impactful Statement: 
Background 1' layout

How to use this slide layout:

▪ Type your text into the 
placeholders on the slide

THINK AHEAD

How to modify personal information on myACCA?

如何在myACCA上修改个人信息？



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Blank' layout

How to use this slide layout:

▪ This slide is mostly used for 
drawing custom diagrams with 
the shape tools

▪ Click the insert tab and shapes 
to insert lines, arrows, 
rectangles etc. for your diagram

▪ Watch the ACCA template 
tutorial videos for more tips

THINK AHEAD

Your details

您可在首页的右上角点击您的姓名
下拉菜单选择 My details

Please click your Name on upper-right
and click ‘My details’

修改您的邮箱、登录密码、电话号码和
长居地信息。

Public                               © ACCA

Modify personal information
Your full name

Your details

Your details

Phone number



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title and 1x Content Box: 
White' layout

How to use this slide layout:

▪ Add your title text in the top 
placeholder

▪ Choose an icon on the centre 
panel to insert your own 
content, for example, a table or 
a chart

▪ Otherwise, type to add text to 
the centre panel
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如有报销需要，请填写雇主等第三方
机构的地址。

如无需要，Care of party address 请
留空。

确认页面所有内容都正确输入后，点
击 Submit 进行保存。

Modify personal information



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Blank' layout

How to use this slide layout:

▪ This slide is mostly used for 
drawing custom diagrams with 
the shape tools

▪ Click the insert tab and shapes 
to insert lines, arrows, 
rectangles etc. for your diagram

▪ Watch the ACCA template 
tutorial videos for more tips
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Your details

Your details 如需修改您的邮箱和登录密码，需要点
击 ‘account management’，页面跳转

如需修改您的邮箱，点击 ‘Change email address’

如需修改您的登录密码，点击 ‘Change password’

Modify personal information



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title and 1x Content Box: 
White' layout

How to use this slide layout:

▪ Add your title text in the top 
placeholder

▪ Choose an icon on the centre 
panel to insert your own 
content, for example, a table or 
a chart

▪ Otherwise, type to add text to 
the centre panel
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1.输入需要修改邮箱后点击Send verification code

2.将邮箱收到的验证码输入到verification code后，点击Verify Code 后完成修改

3.绿色对话框出现E-mail address verified 的提示后，点击Continue

按最上方要求输入新密码，然后点击Continue

修改电子邮箱： 修改登录密码：

密码为12位或以上的数
字与字母组合，其中需
要包含：
•至少1个小写字 (a-z)
•至少1个大写字母 (A-Z)
•至少1个数字 (0-9)
•至少一个特殊符号
（如?><,.@&%!#）



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title and 1x Content Box: 
White' layout

How to use this slide layout:

▪ Add your title text in the top 
placeholder

▪ Choose an icon on the centre 
panel to insert your own 
content, for example, a table or 
a chart

▪ Otherwise, type to add text to 
the centre panel
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修改沟通偏好：

是否愿意接收ACCA相关资讯

此为是否接收来自ACCA与其他第
三方资讯（如短信，邮件）的设
置页面。请按照个人需求在每个
选项选Yes/No后，点击最下方
Submit 保存选择

截图中的三个选项分别为：
• 接收重要更新（如系统更新维
护）的短信通知

• 接收考试成绩短信
• 接收第三方推广信息

您可在首页的右上角点击您的姓名
下拉菜单选择 Contact 

preferences
Please click your Name on upper-
right
and click ‘Contact preferences’

Your full name



Where to find this slide layout:

▪ In the ACCA report pack 
PowerPoint template, click the 
home or insert tab – then click 
the dropdown arrow under the 
'New Slide' button and select 
the 'Title and 1x Content Box: 
White' layout

How to use this slide layout:

▪ Add your title text in the top 
placeholder

▪ Choose an icon on the centre 
panel to insert your own 
content, for example, a table or 
a chart

▪ Otherwise, type to add text to 
the centre panel
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截图中的两个选项分别为：
• 是否同意将您的信息（如
您是学员/准会员/会员）
告知您的雇主；

• ACCA 会在每个考季结束
后公布通过SP阶段考试的
名单。在满足条件后，您
是否同意让您的名字出现
在名单中。

请按照个人需求在每个选项选
Yes/No后，点击最下方
Submit 保存选择

修改沟通偏好：
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