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Continuous Professional Development

◼ Total Units 40

◼ Verifiable Units 21
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Plan Review

Requirements of CPD

Do
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Verifiable CPD

This can be achieved in many ways 
including：

• Structured courses

• Online learning

• Project work

• Work-based learning

• Discussion groups

• Coaching and mentoring

• Research

• Seminars and conferences

• Studying for an additional 
qualification etc.

Non-verifiable CPD

Generally technical reading, but can 
also include:

• Looking up websites

• Watching television 
programmes

They can provide background 
information relevant to your role.
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Verifiable CPD v.s. Non-verifiable CPD
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Ways to record CPD
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Activities counted as CPD

▪ Webinars

▪ Online courses

▪ Podcasts

▪ Online articles

▪ Learning at work

▪ Face-to-face resources

▪ Committees/panels/discussion groups

▪ Undertaking research

▪ Additional qualifications

▪ Coaching and mentoring

▪ Networking

▪ Publications and technical articles

Provided that what you learn is relevant to your job or future career aspirations, 
then lots of different activities can count as CPD, including:
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Find CPD resources

You can access a wide range of CPD events and online CPD resources by filtering:

For example:

• AB article

• Audio learning

• Professional insight 

report

• Further qualification

Select a CPD type

For example:

• Digital and 

technology

• Corporate reporting

• Audit and assurance

Select a subject area

For example:

• Corporate

• Financial services

• Health sector

• Oil and gas

• Charity

Select a business sector

For example:

• China

• Singapore

• India

• Canada

• New Zealand

Select a location/region
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Annual CPD declaration and review
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Annual CPD declaration

Step 3:

Click on Submit Now

Step 4:

Select the year you 

need to declare CPD

Point 1

Point 2

Point 3

Point 1

Point 2

Point 3

Point 1

Point 2

Point 3

Point 1

Point 2

Point 3

Step 2:

Sign in to MyACCA

Step 1:

Keep CPD evidence
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Annual CPD declaration

Step 7:

Confirm your 

responsibility

Step 8:

I confirm…

Point 1

Point 2

Point 3

Point 1

Point 2

Point 3

Point 1

Point 2

Point 3

Step 6:

Select CPD route

Step 5:

Confirm CPD 

requirements
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CPD Review

Choose the route you’ve 

followed to find out what you 

need to do：

• Waiver awarded

• Part-time/semi-retired

• Other IFAC bodies

• ACCA approved employers

Preparation process

When your receive an e-mail 

from ACCA that you’ve been 

selected for a CPD review.

Start time

• Record in ACCA’s online 

CPD evidence tool

• Send an email granting 

ACCA permission to view

online evidence records and

include ‘CPD review’ 

membership number in the 

subject line；

• Record in own/employer’s 

format 

• Email records to ACCA and 

include ‘CPD review’ and 

membership number in the 

subject line.

Response method
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Please study Unit 2 Personal
Effectiveness for more details 
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